 EMAIL TEMPLATE: INITIAL ENGAGEMENT.


Dear [Partner],

My name is [Name] and I am the [insert title] at [insert organization/agency/department]. I am writing to share about a local initiative that is focused on understanding the specific physical and behavioral health and housing needs of older adults experiencing homelessness in our community. This initiative will also analyze the current set of assets and resources available to meet the needs of this population while making recommendations for better leveraging existing resources and advocating for additional resources to meet the needs of our vulnerable neighbors. 

I have attached a one-page document to this email with further information on the project, and I would love to schedule a call with you and any other relevant staff at your organization to review the project and discuss your engagement in this collaborative effort. Please let me know if any of the following dates/times work for a meeting. 

[insert dates/times]

Sincerely,
[Name]


NOTE: Attach this one-page document to the email with further information on the project
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